
Study Guide:   Assistance with Medications for Unlicensed Assistive Personnel
     
 Right Time
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   Right Medication
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1.0
Legal Considerations for Accepting Delegation of Assistance with Medications
1.01
Idaho State Board of Nursing Rules 
A.
What is an Unlicensed Assistive Personnel (UAP)?
A person who is employed to perform basic nursing care services.  They must be delegated cares through the direction and supervision of licensed nurses. 
B.  What is Assistance with Medications?

Assistance with Medications (AWM) is the process by which UAPs in care settings may assist patients who cannot independently self-administer medications.

Assistance with medications does NOT include:

· Mixing a medication

· AWM by injection or intravenously

· AWM  through a positive pressure nebulizer
· AWM through nasogastric tubes.
C.  What must be in place for the UAP to accept delegation of assistance with medications?
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D. What is the responsibility of the UAP in accepting delegation?

1:02  Medication Labels


A. For Prescription Medications
1.
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B.  For  Over-the-Counter (OTC)  Medications
1:03  The “6 Rights” of Medication Administration:
1. The Right Person


4.  The Right Time





2. The Right Medication

5.  The Right Route


3. The Right 
Dose


6.  The Right Recording 
1:04  Agency policy/procedures

Why should an UAP know and follow agency/facility policy and procedures?

1:05   Patient/Client Rights
People in the United States have a right to make decisions about their health care, 

even if the decision is not one that the care provider may feel is the “correct” one.
According to the patients’ Federal Bill of Rights, patients have the right to refuse any treatment or medication
Your responsibility is to give the medication as ordered unless the patient refuses.
What does a UAP do when they refuse?



1.




2.


1:06
Recording and Reporting:
A medication record is a legal document where the assisting of medications is recorded.
A. What are important aspects of a medication record?
1. Name of Patient


4. Route of administration

2. Names of medication

5. Date/Time

3. Dosage of medication

6. Signature/initials

And if it is a PRN medication:  reason for giving it and effectiveness with date/time and initials.

And if it is a controlled substance: an accurate count at every shift change.

B. What basic principles must be understood when documenting on a legal record?


4.
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6.
SAMPLE MEDICATION RECORD

PATIENT NAME______________________

DATE_________________










(month/year)

ALLERGIES______________



PHYSICIAN____________

	MED. ORDER
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16
	17
	18
	19

	Tylenol 325 mg 1 tablet po QD
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Notes:______________________________________________________________________________________________________________________________________________________________________________________________



	Initial
	Signature

	
	

	
	

	
	


C. Medication Errors:   When any of the 6 ‘Rights’ are violated.
1. What should a UAP do if a medication error happens?

2.  How soon should it be reported?
3.  What is a very common medication error?

4.  Are charting errors of the same legal importance as medication errors?
D.  PRN/OTC   Medications 
A PRN medication is one that can be administered as needed providing it is 
not any sooner than prescribed by the physician.


An OTC medication can be purchased by anyone ‘over the counter’ at a store.
1. What is required for a UAP to help administer a PRN/OTC medication?



1.



2.



3. 

2.  What two things are different in documentation when giving a PRN medication?
2.0  Infection Control
2.01
Prevention:  Why is this important to the UAP?
A.
How can infections best be prevented when assisting with medications?

B.  What are the steps in Standard Precautions?


2.02  The common paths of infection are

1.

2.

3.

4.

5.

2.03  Drug-resistant Organisms:    MRSA –Methicillin-resistant Staphylococcus aureas







VRE --  Vancomycin-resistant Enterococcus

3.0
Basic Understanding of Medications
3.01   Medication Actions
A.  Dangers associated with Medications:

Properly prescribed & administered medications rank 4th or 5th as cause of death in U.S.
 Always check your medication sheet to see if the patient/client
 has a known allergy before assisting with a new medication.
B.  Anaphylaxis (also called Anaphylactic Shock and/or Allergic Reaction):
It is the most dangerous type of allergic reaction.  
   Anaphylaxis is a life-threatening situation.
 
Call 9-1-1 if you suspect an anaphylactic reaction!   



Then provide CPR as needed until the emergency medical personnel arrive.  
Have the name of the medications and the dose taken ready for the emergency  medical personnel.  
C.  What are the Side Effects of a medication versus an Allergic Reaction to a med?
Side Effects:






Allergic (Adverse) Reaction:
1.
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7.
D. When do Allergic Reactions/Side Effects appear?
Allergic reactions may have many symptoms that may appear immediately 
or not until several days/weeks or even months/years have passed. 

REMEMBER: Any medication can have an adverse or unexpected effect anytime.
3:02  Medication Abuse:  when a medication is taken for the prescribed purpose but in the wrong                          amount/times or if it is taken for the wrong purpose.  

Abuse of medications may develop intentionally or unintentionally. 
Any concerns should be reported to the nurse supervisor.
How would you recognize medication abuse?

Some of the signs and symptoms of medication abuse that you may see are:

· Demanding their PRN medication at inappropriate times.

·  Unusual flare-ups or outbreaks of temper.
· General changes in overall attitude. 

· Deterioration of physical appearance and grooming. 

4.0
Care of Medications
4.01
Storage of Medication

Medications must be safely stored at all times except when the person is taking the medications.  This means:
1. Locked up at all times; controlled substances require two (2) locks.

2. Out of direct sunlight.  
3. At room temperature Refrigeration may be required for some medications)
4. Out of reach of children.
4.02
Disposal/Destruction of Medication

A.
When do medications need to be destroyed?
1.





4.

2.





5.

3.





6.
B.
What should a UAP do if medication needs to be destroyed? 
C.  Why can’t medications be thrown away in the garbage can?
5.0
Problem Solving  (Critical Thinking):


1.


2.


3.



4.



5.
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6.0  Medical terminology
6.01 Vocabulary


Definitions        
	Anus                                                           

 __________________________________
Aspirate                                                                                                             
	The opening at the terminal end of the digestive system; the mouth is the top end. 
To remove by suction; a gas or fluid.  

	Canthus
	The angle at either end of the slit between the eyelids

	Cerumen
	 Ear wax.

	Conjunctiva
	The mucous membrane lining the inner surfaces of the eyelids and the covering of the eyeball

	Contamination
	The act of transferring infection from one surface to another.

	Discharge
	a drainage (liquid) that may be clear, bloody, infected, or white

	Ear auricle
	The outer/external ear.

	Ear canal
	The canal or tube that leads from the outer ear to the ear drum.

	Ear lobe
	The bottom part of the outer ear.

	Gastric tube
	A flexible tube that is surgically placed into the stomach.  (Not the kind that is placed through the nose into the stomach.)

	Infection
	A process caused by bacteria or a virus.  May cause death.

	Lithotomy Position
	Positioned on back with knees flexed and legs spread apart

	Medication label 
	Label on the medication that must contain all the information required.

	Metered dose oral inhaler (MDI)
	A pre-mixed, hand-held inhaler that delivers one dose of medication per squirt.

	Nebulizer
	An electrical device used to reduce liquid medication to a fine cloud for inhalation.

	Nostril
	Either opening of the nose.

	Perineum
	The structures pertaining to the genital and anal areas.  Female: external region between the vulva and anus.  Male: between scrotum and anus.

	Pre-mixed  
	A medication mixed by the pharmacy or manufacturer.

	Sim’s position
	Semi-prone position on the left side and chest, the right knee and thigh are drawn up, the left arm along the back. 

	Suppository 
	An easily melted cone-shaped solid medication for insertion into a  body opening i.e. rectum or vagina.

	Vagina
	The canal in the female from the external genitalia to the cervix.


6.02
Medical Abbreviations

	Abbreviation
	Meaning
	Abbreviation
	Meaning
	Abbreviation
	Meaning

	BID
	2 times a day
	TID
	3 times a day
	QID
	4 times a day

	HS
	bedtime
	D/C
	discontinue
	PRN
	as needed

	ou
	both eyes
	q
	every
	QD
	every day

	od
	right eye
	gtt
	drop
	P.O./PO
	by mouth

	os
	left eye
	mg
	milligram
	Tbsp
	Tablespoon

	c
	with
	  s
	without
	tsp
	teaspoon

	ac
	before meals
	pc
	after meals
	stat
	immediately

	NKA
	no known allergies
	NPO
	nothing by mouth
	cc (ml)
	cubic centimeter (milliliter)


	Medication Form
	Definition
	Example

	Oral Medication
	A medication that is taken by mouth.  It may be a solid form or a liquid form.
	Bayer Aspirin, cough drops, liquid Tylenol.

	Eye Drops
	Any medicinal substance dropped in liquid form onto the conjunctiva.
	Visine

	Ear Drops
	A medication in a liquid form for instillation into the external ear, usually to treat infections or loosen cerumen.
	Murine or Similasan

	Topical medication 
	Medications that are applied to the skin.
	Neosporin

	Nose Drops
	A medication in a liquid form for instillation into the external nostrils.
	Afrin

	Suppositories;

 Rectal and Vaginal
	Medications that are mixed in a base that melts at body temperature.  They are molded into shapes suitable for insertion.
	Ducolax rectal suppositories or Monistat Vaginal suppositories.

	Pre-mixed Nebulizers
	Medication that is already prepared to be used with a nebulizer.  A nebulizer produces a fine spray mist by rapidly passing air through a liquid. 
	Albuterol

	Pre-mixed (metered-Dose) Hand held Inhalers


	Usually referred to as Pressurized Metered Dose Inhalers (PDMIs)   Inhalers are hand-held portable devises that deliver medication directly to the lungs either by direct inhalation or squeezing the canister.  PDMIs use a chemical propellant to push the medication out of the inhaler.
	Proventil, Ventolin

	Medications Instilled in a Gastric Tube
	Medication in liquid form given through a tube directly into the stomach via a tube called a gastrostomy.
	Liquid Tylenol,

Ensure
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This guide has been revised to ensure it’s compliance with the Idaho Division of Professional Technical Education’s “Curriculum Guide for the Assistance with Medications for Unlicensed Assistive Personnel Course” (PTE # 365) dated June 2003.  The complete curriculum can be found at:  http://www.pte.idaho.gov/hp/h_cur.htm
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